
 

 

Parent Booking Guide - Clubs and Enrichment Programme, 2024/25 

How to book clubs for your child 

Please refer to the information below outlining the booking process, which requires access to the 

myEvolve website. If you have any issues logging on, please contact our IT team: 

itsupport@cranfordschool.co.uk 

 

Once you have logged on, follow the instructions below to register your child’s interest in the clubs 

they would like to attend. 

 

Evolve Log On Instructions  

 

Logging on to Evolve for the first time 

 

If you have not logged on to Evolve before Click here to set up your account, then follow the 

on-screen instructions; 

• Enter your email address (this must match the address held by school) 

• Tick that you agree to the Terms and Conditions 

• Click ‘Set-Up Account’ 

• Please check your emails as you will receive an Evolve notification containing a link (the link 

is active for 20 minutes)  

• Click the link on the email 

• Set a new password 

• Your password is now set and your account active 

 

Logging on to Evolve for existing users/once you have set up your password 

• Go to www.myevolve.online and enter your login and password details to view your 

children’s club information. 

• If you have forgotten your password, this can easily be reset by clicking on the 

‘Reset/Forgotten Password’ link. 

Contact us 

Should you have any questions about clubs or need any help please contact; 

Log On queries                         itsupport@cranfordschool.co.uk 

Club queries                             clubs@cranfordschool.co.uk 

General queries                        office@cranfordschool.co.uk 

 

Please scroll down for booking guide. 

https://evolve.edufocus.co.uk/myevolve/setup.asp?id=cranfordhouse
http://www.myevolve.online/
mailto:itsupport@cranfordschool.co.uk
mailto:clubs@cranfordschool.co.ukt
office@cranfordschool.co.uk


Booking Clubs through myEVOLVE - step by step booking guide 

1. Log on to the myEvolve website by going to http://www.myevolve.online  

 

 

2. Click the ‘What’s On’ button on the Welcome page.  

 

3. Click on the ‘Clubs 2024/2025’ programme.  

http://www.myevolve.online/


 

4. You will see your child(ren) listed with an option to open a clubs bookings page for 

each. Click on ‘Open’ to open the bookings page for that child.  

 

 

 

5. You will see a list of clubs specific to your child. For example, if they are currently in 

Year 2, you will see the clubs that will be available to pupils who will be in Year 3 from 

September.  



 

If you don’t see a club you are expecting to see, please let us know.  

6. To choose a club, click on the name of the club and then ‘Select Event’.  

The ‘Year Groups’ section relates to the current year that children are in, whilst the club name at 

the top of the pink box shows the year groups that the club is open to (this will be the year group 

that your child is in from September).  

 

 

 

 



7. Once you have made your selections, scroll to the bottom of the page and click 

‘Submit Booking Requests’.  

You will see a screen confirming that your requests have been submitted and you will also receive an 

email with a list of the clubs you have selected.  

 

 

You will receive a Booking Receipt and your child will be added to a waiting list for each of the clubs 

you have selected. We will contact you before the end of term to let you know which clubs your 

child has been allocated for the next academic year. Where clubs are over-subscribed we will run a 

waiting list or allocate pupils to specific dates.  

8. Press ‘Continue’ to return to the list of clubs. 

 

 

9. Press ‘Back to Summary’ to book for another child. 



 

 

10. Once you have submitted your Booking Requests for all your children, click ‘Log 

Out’. 

 

 

 

Club places are requested as above prior to the new academic year starting in September. Should 

you wish to make changes to any of your child’s bookings after the booking window has closed, 

please email clubs@cranfordschool.co.uk  

We will write to parents to confirm your child’s club timetable once all club places have been 

allocated. 

Notice period to cancel/change chargeable clubs 
Please note that once you receive confirmation of your child’s clubs, that for chargeable 

clubs run by Cranford, that one term’s notice is required should you wish to cancel without 

incurring the full term’s charge (unless we can fill the space). 

Frequently Asked Questions 

• What is my username/why is it showing as incorrect - your username is the email address 

that you have registered with school and which electronic letters from school are sent to. 

• How do I reset my password? - click the forgotten password link underneath the login box. 

• Can I change my bookings? – you can add additional bookings until the booking window 

closing date. Once your bookings are submitted, if you wish to cancel a booking, or if the 

booking window has closed, please contact clubs@cranfordschool.co.uk  

mailto:clubs@cranfordschool.co.ukt
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